Guidance for International Applicants

Thank you for applying to study a course at University of Cumbria. 

Please read these notes for guidance before completing the application documents.

To ensure efficient processing of your application you must submit the following:

1. An ‘INTERNATIONAL APPLICATION FOR ENTRY’ form – please see the notes below for guidance.

2. ‘ACADEMIC/PROFESSIONAL REFERENCES’ – usually one is required, exceptions are: MBA and the following Postgraduate degrees; Nurse Practitioner, Community Specialist Practitioner, Counselling courses, Cognitive Behavioural Therapy, or Youth and Community courses. You will need to submit two references.

3. An ‘EQUAL OPPORTUNITIES QUESTIONNAIRE’ form.

4. Evidence of Higher Education qualifications gained, including level of study and grades achieved.  Copies of certificates are sufficient, if sending originals you are advised to do so by Recorded Delivery.
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Completing the Application Form

1)
COURSE DETAILS

Please state the name of the course you intend to study, along with the expected start date.

2)
PERSONAL DETAILS

Please complete all elements within this section.
3)  IMMIGRATION HISTORY

You must provide us with a FULL and COMPREHENSIVE history of your immigration history to the UK
4)
QUALIFICATIONS

a)
Please state details of any academic qualifications undertaken/obtained to date.

You must include details of the credits / grades / marks received, or classification awarded for degrees:

e.g.
Certificate of Higher Education (120 Level 1 Credits) Pass, Fail



Diploma of Higher Education (120 Level 1 & 120 Level 2 Credits) Pass, Fail



BA/BSc (Hons), 3, 2ii, 2i, 1, or Pass




MA/MSc/PGD/PGD Pass, Fail

Also indicate any relevant professional qualifications, including the date gained and at which Higher Education Institution:

Evidence of qualifications, including level and grades achieved should be submitted with your application.  You will be expected to provide Notarised Certificates before we will issue a CAS for your Visa Application.
Please also use this section to list any relevant Continuing Professional Development activities undertaken, whether accredited or ‘in-house’ training, dates and venue.

If English is not your first language, evidence of any English language qualifications, with grades achieved, should be admitted with your application:


e.g.
Baccalaureate, TOEFL, IELTS or other UKBA Approved Secure English Language Test

b)
If you are currently studying towards an award/qualification, complete this section.

5)
CURRENT EMPLOYER

If you are currently employed on a full-time, part-time or temporary basis, complete this section.
6)
PREVIOUS EMPLOYMENT

Please list your employment history, including if this was on a full-time (FT), part-time (PT) or voluntary (V) basis, most recent first.
7)
COURSE FEES

a)
If you are paying the course fees yourself, tick this box.

b)
If you will be applying for a career development loan to fund the course, tick this box.

c)   Other, tick this box – you must provide full details. Please also see the instructions in “bold” below.

d)   If your current employer or a sponsor is paying your course fees, tick this box. Your sponsor must provide confirmation of their agreement to pay 

For c) and d) The University requires confirmation from the fee payer on letter headed paper detailing their agreement to pay
Should the Financial Sponsor not agree to pay fees or charges, you will be liable for payment.

8)
PERSONAL STATEMENT

You must set out any other information which you consider relevant to, and which support you application, e.g. positions of responsibility held, course attended, voluntary work, leisure time activity, other interests, and any other factors you would like taken into account.  This should include why you have chosen the course, why you wish to study in the UK and in particular why you have chosen the University of Cumbria.

9)
ACADEMIC / PROFESSIONAL REFERENCE

The Academic/Professional Referees may be a senior colleague, a previous employer, or a teacher/tutor. References can follow your application; you do not need to wait for them to submit your application form to us.

It is your responsibility to ensure that we receive suitable academic / professional references. Please copy the “Referee guidance notes” at the end of the form and pass these to your referee as requested.

Your referee(s) must submit the reference on official / headed notepaper etc.

10)
DECLARATION

Please read the statement regarding the Data Protection Act, sign and date the form.

If you are applying through a recruitment agency please tick the release box if you agree that details of the progress of your application may be discussed with the agent.

The application form and the completed reference(s) should be returned to:
Email: international.admissions@cumbria.ac.uk
Post: International Admissions, University of Cumbria, Ingleton House, Bowerham Road, Lancaster. LA3 1JD, United Kingdom

Tel: +44 1524 384653       
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Requests for APL

If you wish to reduce the length of your programme of study via APEL, there is separate documentation available.  Please contact our APL Officer if you have any queries:

Tel: 
+44 1524 385690

E-Mail: 
apl@cumbria.ac.uk

What happens next……?

Once we have received your application form:

1. Your application will be acknowledged 
2. You will be contacted with regards to the outcome of the application.

3. If you are offered a place on the course you must reply, to accept or decline your place. You will also need to address any outstanding conditions highlighted in your offer letter (e.g. Notarised copy of qualifications achieved, references etc)
PLEASE KEEP A COPY OF YOUR COMPLETED APPLICATION FORM.

IT IS A REQUIREMENT THAT YOU COMPLETE THE APPLICATION FORM PERSONALLY AND IN FULL.  WE WILL REJECT ANY APPLICATION FORMS COMPLETED BY THIRD PARTIES e.g. AGENTS.


	1)     Course details

	Course(s):

	Start date (e.g.  Sept 2016/ Jan 17):

	
	Tick box as appropriate

	Have you previously studied in Higher Education?
	
	Yes
	
	
	
	No
	
	
	


	2)       Personal details – Please PRINT IN BLOCK CAPITALS

	Preferred title   Dr / Mr / Mrs / Miss / Ms 
	
	Other
	

	Family name
	

	Other names
	
	Known as: 

	Date of birth  (DD/MM/YYYY):
	

	Home Address
	Agent Details

	
	Name

	
	Address

	
	

	
	

	
	Agent email:

	Post code:                                   Country


	Agent telephone no:




	Applicant telephone number: 
	

	Email address (please show correct case)
	


	Nationality:

	Country of birth
	
	Country of Residence
	

	Date of entry to UK (if applicable):


	Next of kin / emergency contact:
	
	Relationship e.g parent
	

	Contact address: (if different from above)

	Address line 1:

	Address line 2:

	Address line 3:

	Postcode:
	Country:

	Telephone number:    
	


	3)  Immigration History
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	4)  Qualifications



a) Qualifications gained / other relevant courses undertaken etc., 
For courses completed at other institutions, please provide evidence of successful study e.g. copy of certificate or transcript of award, showing level & marks achieved
	Qualification title
	Date awarded
	Awarding institution
	Final average mark

	
	
	
	


b)
Current study / Examinations still to be taken

	Qualification title
	Date to be awarded
	Awarding institution
	Estimated final mark

	
	
	
	


	5)      Current employer (if applicable)


	Name:

	Position held and summary of current role:

	Start date:

	Address:

	Email address:
	Telephone number:


	6)       Previous employment


	Name and address of employer
	Position held
	From
	To

	
	
	
	


	7)      Course fees


Are you able to fund the full cost of your programme and all living expenses for the duration of your course?  
Yes    (              No        (     

Please be aware that timetabling of your programme will NOT allow you to live in another city and commute to the University.  It is essential that you live close to your campus of study.  Please be aware of this when you consider your financial position.  Please sign here to confirm that you understand this. 

Signature……………………………………………………………….. 

	Please tick appropriate box


	a) Self funded:
	
	

	b) Career development loan:
	
	

	c) Other – please provide details:
	
	

	d) Sponsor / employer:
	
	

	Note - 

c) and d) If your fees are being paid by a sponsor e.g. your employer, the University requires confirmation from the fee payer on official / letter headed paper detailing their agreement to pay, together with details of a contact name and address for invoicing purposes.


	8)     Personal statement


Please state here your reasons for wishing to pursue the course.  Give details of relevant skills including information technology and research (if applicable).  Indicate any other achievements or experiences that will support your application.  Continue on a separate sheet if necessary.  This should include why you have chosen the course, why you wish to study in the UK and in particular why you have chosen the University of Cumbria.

	


	9)     Academic / professional references


You are required to provide at least 1 written academic / professional reference. Some courses require 2. Please see guidance notes for details.  Please ask your referees to submit the references on headed notepaper.
	10)     Declaration


I certify that the above information is true, complete and accurate and that no significant information has been omitted. I hereby apply to be a student of the University of Cumbria and agree to abide by the rules of the University should I register as a student. 

I accept liability for payment of any fees or charges due to the University in respect of the above course. I have read and understood the Data Protection statements available at http://www.cumbria.ac.uk/FOI.aspx and give my consent to the processing of my personal data as described.  
Please tick the box if you agree to our communicating with your agent on the progress of your application.
	Signature of applicant
	Date:


The application form and the completed academic/professional references should be returned to:

Admissions (International), University of Cumbria, Fusehill Street, Carlisle CA1 2HH, United Kingdom
Referee guidance notes

Applicants to the University of Cumbria are required to submit academic / professional references to support their applications.  

The statement made by the Referee is an important factor in deciding an applicant’s suitability for a course and I would be grateful if you could take into consideration the points set out below and give your opinion of the candidate at your earliest convenience. Please be aware that under the Data Protection Act (1998) references are no longer confidential and may be accessed by the applicant concerned.

It would be helpful if your statement provides information on the following points:


(i)
confirmation that the applicant genuinely wishes to study for the qualification

(ii)
intellectual ability


(iii)
powers of expression in spoken and written English


(iv)
character and personality


(v)
interest, commitment and motivation to academic study

(vi)
professional/academic suitability and/or ability to benefit from the course.

(vii) preparedness for Masters level study (if applicable)

RETURN TO; Post: 

Admissions (International), University of Cumbria, Fusehill Street, Carlisle, CA1 2HH, United Kingdom

Fax:  +44 1228 616029 – please mark the fax for the attention of International Admissions
Email: international.admissions@cumbria.ac.uk with your reference attached as a word document or in the body of the email.  Please include in the body of the email whom the reference is for and what course they have applied for and your name and contact details.  


Equal Opportunities Questionnaire

The University of Cumbria is committed to equal opportunities for its staff and students. To enable the University to pursue this policy effectively, it is necessary to monitor the student population. In order to provide an accurate picture it is important that ALL students complete the enclosed questionnaire. This information will be added to your student record on the central University database.

The questions on this page are asked only to enable statistics to be assembled and all answers will be treated in the strictest confidence. No information provided here will have any effect upon the progress of any student. The data will be used for statistical analysis, internally by the University and externally by the Higher Education Statistical Agency (HESA). The information requested overleaf under ‘Identification of Additional Needs’ will only be passed on to the departments authorised by you for receipt of this disclosure.

	Name: 


	

	Course:


	


Ethnic Origin

Please tick the category you feel to be the most appropriate. If none of the specific groups are suitable, use one of the boxes marked ‘other’; you may then provide any additional information you wish.

	Asian or Asian British – Bangladeshi
	33
	Mixed – White & Black Caribbean 
	41

	Asian or Asian British – Indian 
	31
	Mixed – White and Black African 
	42

	Asian or Asian British – Pakistani
	32
	Mixed – White and Asian 
	43

	Other Asian Background 
	39
	Other Mixed Background 
	49

	Black or Black British – African 
	22
	Other Ethnic Background 
	80

	Black or Black British - Caribbean 
	21
	White  - British 
	11

	Other Black Background 
	29
	White  - Irish 
	12

	Chinese or Other Ethnic Background – Chinese 
	34
	White  - Other Background 
	19

	Irish Traveller
	14
	White  -Scottish
	13

	
	
	Prefer not to say
	


Additional needs
Which of the following categories are appropriate to you?

	No Disability 
	00
	Mental Health Difficulty 
	06

	Specific Learning Difficulty e.g. Dyslexia 
	01
	Unseen Disability eg Diabetes/Epilepsy
	07

	Blind/Partially Sighted
	02
	Multiple Disabilities 
	08

	Deaf/Hearing Impaired
	03
	Other Disability 
	09

	Wheelchair User/Mobility Difficulty 
	04
	Autistic Spectrum Disorder
	10


Identification of Additional Needs

Please note that information declared on this form will be shared with the LiSS (Library and Student Services) department who will contact you, if appropriate, to discuss your support needs. Please use the space below to give further details and any personal, physical; study or assessment needs which may be necessary or required. 

	


Are you able to provide documentary evidence of your needs (please enclose if possible). 

YES/NO*

	Please indicate that you are willing for the following departments/services to be informed of your additional needs: 

	Accommodation Services
	Yes / No

	Health & Safety and Occupational Health                                                                                                           
	Yes / No

	Academic Departments                                                                                               
	Yes / No

	Partner Placement Organisations (if placements are relevant to your course)
	Yes / No

	Students’ Union (Equal Opportunities Officer)                                                        
	Yes / No


If you have not already done so, we would encourage you to contact the Library and Student Services (LISS) in Lancaster, Tel: +44 1524 384263 or Carlisle, Fusehill St., Tel: +44 1228 616208 as appropriate, to facilitate your registration with Student Services and to ensure that you are aware of support that may be available to you during your studies.

Declaration
I hereby give my consent to the processing of the sensitive information provided in my Place Acceptance form and in the Equal Opportunities questionnaire. I understand that this information will be processed as described here and in the terms of the University’s registration under the Data Protection Act 1998.

	Applicant signature:


	Date:


Please return this form in confidence to the Admissions Office with your other application documents. 
International Applicants Only


APPLICATION FOR ENTRY


Please complete this application form in block capitals and in ink/Type.





STUDENT NUMBER: 	(for official use)
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How many times have you visited the UK?  Please supply dates of ALL previous visits





Dates						Purpose						





Dates						Purpose						





Dates						Purpose						


 (Continue on separate sheet if necessary)











Have you ever applied for a visa to enter the UK?    Yes  (   No, this is my first application (





If yes, was the application - 				   Successful    (         Unsuccessful       (


If you were unsuccessful, what was the reason for refusal?





													





Have you ever overstayed on your visa i.e. stayed in the UK longer than your visa allowed?


Yes     (           No     ( , If yes why?





Are you currently studying in the UK?		Yes     (          No     (	





Have you previously studied in the UK?        	Yes     (          No     (





If yes to either question above, please state the institutions, courses and any qualifications for which you are studying/studied in the UK (whether successful or not)





Institution 1


�
Institution 2�
�
Course


�
Course�
�
Start Date                   End Date


�
Start Date                     End Date�
�
Qualification


�
Qualification


�
�
Grade achieved�
Grade achieved�
�
Continue on a separate sheet if you have previously studied at more than 2 UK institutions�
�






Do you have any relatives living in the UK? Yes  (    No (





If yes, please state name, home address and telephone number:





Name of relatives:											





UK Address:												





													





Contact Tel: 												





Please tick box to give your permission to contact your relatives in an emergency -  (














�








